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IMNOJIO’KEHUE
0 MOPSI/IKe PACCMOTPEHHs 00paLIeHHI IPaKIaH B
MYHHIHIAIbHOE J0MIKO0/JIbHOE 00pa3oBaTe/bHOE YUpekIeHne AeTcKuii caa Ne 49

1. O0mme nmoJ10KeHust

1.1. Hacrosiee Ilonoxenue o nopsiike paccMOTpeHHst 0OpallleHui rpak/Jjal B MyHHUIUIIAIbHOE
JOLIKOJIbHOE oOpazoBaresbHOe yupexaenue aerckuit cag Ne 49 (nanee — nerckuit can)
pazpaboraHo B coorBercTBMM ¢ Konctutynmeit Poccuiickoit ®enepaumnn, dPenepaibHbIM
3akoHoM 0T 02.05.2006 1. No 59-03 «O mnopsiake paccMOTpeHHst OOpallleHHH TpaxiaH
Poccuiickoit ®enepauun», PenepanbHbiv 3akoHom o1 27.07.2006 r . Ne 152-®3 «O
MepcoHaIbHbIX JaHHbIX», PenepanbHbiv 3akoHOM 0T 09.02.2009 r. Ne8-D3 «O6 obecneyeHnu
JocTyna K WH(pOpPMALMU O JAEATEIBHOCTH TOCYJAapCTBEHHBIX OPraHOB M OPraHOB MECTHOIO
camoyrnpasieHus», PenepaibHbiM 3akoHOM 0T 27.07.2006 r. Nel49-®d3 «O6 undopmauuy,
MH(POPMAIIMOHHBIX TEXHOJIOTHSIX U O 3aIUTe HHPOPMALIUNY.

1.2. [lonoxeHueM peryaupyroTcs MpaBOOTHOLIEHMS, CBA3aHHBIC C peaji3alUell rpaJIaHHHOM

P® 3akperuiennoro 3a nwum Koucruryuueit P® npasa oOpaiieHuss B OpraHbl MECTHOTO
CaMOyIpaBjIeHHs, yCTAHABIMBACTCS IOPSAOK  pacCMOTpeHMst oOpalleHui rpax/jiaH B
aamuHEcTpanuio JI0Y.

1.3. Opranu3zaiust paboThl ¢ 0OpaIEHUSIMU TPAXIAH B Q/IMUHUCTPALIMIO Y UPEikJICHUS BEJETCS B
coorserctBud ¢ Koncruryuueit PO, «DenepanbubiM 3akoHoMm ot 02.02.06 r. Ne56-Dd3 «O
Mopsi/IKe paccMoTpeHust obpatienuit rpasian POy, «YerasoM u Hactosiumm [looxenuemy.
1.4. YcranosiieHHbIH HacTosuM [lookeHHneM Mopsi/lok paccMOTpeHus oOpalleHui rpaxiaan
pacrpocTpansiercss Ha Bce OOpallleHust Ipax/aH, 3a MCKIIOYEHHEM OOpalleHHui, KOTOpbIe
[O/UIeXKAT  PaCCMOTPEHHIO B HHOM  IIOPsJKe,  YCTAHOBJIGHHOM  (hejiepalibHbIMHU
KOHCTHTYIIMOHHBIMH 3aKOHaMM M HHBIMH (enepalbHbIMM 3aKOHAMM, a TaKKe IIHCEM,
UCIIOJIHEHHBIX Ha O(QHUUMAIBHBIX OJlaHKaX yupeXKJeHUH, OpraHu3alui, IpenpUsTUi,
MOAMUCAHHBIX ~ HMX  PYKOBOJIMTEISMH, YIOJHOMOUYCHHBIMH Ha TO JIMLIAMH, KOTOpbIE
paccMaTpUBAIOTCS B IIOPsIKE, YCTAHOBICHHOM JUlst 0011eH KOPPEeCIIOHACHLIMH.

1.5. YeranosiieHHbIH HacTosipM [loioxkeHreM MOpsiIoK paccMOTpeHHs 00pallleHHi rpaxkaaH
pacrpocTpaHsieTcss Ha  IIPABOOTHOILCHHS, CBS3aHHBIE C  paccMOTpeHHeM  oOpalleHHiH
HHOCTPAHHBIX IpaKiaH M JuI 0e3 Ipa)<JaHCTBa, 3a UCKIIOUEHHEM CJIyyaeB, YCTAHOBJIEHHBIX
 MEXJLyHapOHbIM J0roBopoM P® min ¢enepanibHbIM 3aKOHOM.

1.6. [1pu paccmorpenun obpaliieHus He JIOMyCKAaeTCs Pa3rilallleHue CBEACHUH, COAEPKALIMXCS B
o0pallieHHH, @ TaKKe CBEJICHMH, KacaloMMXCs YaCTHOH KM3HM IPpaxJaHuHa, 03 €ro coracusl.
He sBasiercss pasrialieHHeM CBEACHUH, cojepxKaiuxcs B oOpallleHMH, HalpaBjeHHUE
[MCbMEHHOI0 00palleHusi B TOCY/JapCTBEHHbIH OpraH, OpraH MECTHOIO CaMOYINpPaBICHHUs WM
JOJDKHOCTHOMY JIMILY, B KOMIIETEHIIUIO KOTOPBIX BXOJUT pPELICHHE NMOCTABIEHHBIX B 00paleHHe
BOIIPOCOB.

1.7.AnMuHKCTpalis  YUpeKIeHHs CHCTeMaTHYeCKH aHalu3upyer M oboOuaer oOpatieHus
rpask/ial, COJEPIKALIMEcs] B HUX KPHTHUECKHE 3aMeuatus, ¢ LeJIbl0 CBOEBPEMEHHOTO BbISABJICHHS
M yCTPaHEHMsl NPUYMH, MOPOIKAAIOMMNX HAPYLICHHUE 11PaB M OXPAHACMbIX 3aKOHOM HHTEPECOB
rpaK/aH. '



2. IIpaBo rpa:xxaaH Ha o0paiieHue

2.1. Tpaxnmane HUMEIOT MpaBo o0OpamaThCs JIMYHO, B YCTAHOBICHHOH (opme, a Takke
HalpaB/IATh WHAMBHUIYalbHbIE U KOJUICKTUBHBIC IMHCbMEHHBIE OOpAlIEHUs B aJMHHUCTPALIUIO
JETCKOro caja.

2.2. I'paxxnane peanusyroT IpaBo Ha oOpallieHue cBOOOAHO U JOOPOBOJIBHO, HE HApYIIas IPaB U
CBOOOBI APYTUX JUII.

2.3. ®opma oOpalieHus rpax JaHaM1 BbIOMPAETCs CaMOCTOSATEINBHO.

2.4. PaccmoTpenue oOpalieHuii rpaXkJjaH OCYIIEeCTBIIeTCs] OECIIaTHO.

2.5. Ilpu paccmoTpeHuu oOpaleHHs B aJMUHHCTPALMIO JETCKOro caja TPaKAaHWH HMeEeT
paBo:

- IPEJCTABIATh JONOJHUTEIbHBIC TOKYMEHTBI U MaTepHaibl, MO0 oOpaiaThes ¢ Npocb0oi 00
UX UCTPEOOBaAHMH;

- 3HaKOMHTbCSA C JOKYMEHTaMH U MaTepHajaMM, KacaroIlMMHCS PacCMOTpEHHUs oOpalleHus,
€CJIM TO HE 3aTparuBaeT Mpasa, CBOOOAbI U 3aKOHHBIE HHTEPECH] JPYTUX JIULL, €CJIM B YKa3aHHBIX
JOKYMEHTax U MaTepuajax He COJEepXkaTcs CBEIEHUS, COCTABIISIOIIME TOCYIapCTBEHHYIO WIN
WHYIO OXpaHseMyto (peiepaabHbIM 3aKOHOM TalHY;

- TOJy4aTh NHUCBMEHHBI OTBET IO CYLIECTBY IIOCTABJIEHHBIX B OOpalleHHE BOIIPOCOB, 3a
UCKJIIOUYEHHEM CIIy4yaeB, yKa3aHHBIX B IL.I. 5.4, 5.8 Hactosuiero IlonoxxeHnus yBenomiieHue o
nepeajipecallud MHCbMEHHOIO OOpalleHHuss B TOCYJapCTBEHHbIE OpraHbl, OpraH MECTHOI'O
CaMOYyIIpaBJICHUA WX MOOJDKHOCTHOMY JIMIY, B KOMIICTCHIMIO KOTOPBIX BXOJUT PCHICHUC
HIOCTaBJIEHHBIX B 0OpallleHUH BOIIPOCOB;

- oOpamarbees ¢ *xano0oil Ha MPUHATOE MO OOPAICHHUIO PEIICHUE WK JIeHCTBUE (Oe3eiicTBIE), a
TaKXe C 3asBJICHUEM O NMPEKPALICHUN PACCMOTPEHUS 00palleHusl.

3. TpeOoBaHusI K NUCbLMEHHOMY 00paIleHHIO

3.1. B nucbMeHHOM oOpalleHHH TpakAaH B O0S3aTENbHOM MOpAJIKE yKa3blBaeTcs (pamumims,
UM, OTYECTBO COOTBETCTBYIOLIETO JOJKHOCTHOIO JIMIA M €r0 JOJKHOCTh B JIETCKOM cajy, a
TaKXke CBOIO (aMUIMIO, UMs, OTYECTBO, IIOYTOBBIM ajpec, MO KOTOPOMY JOJKEH OBITh
HalpaBlIeH OTBET, YBEJOMJICHHE Iepeafpecallii OOpallleHMs, U3JIaraeT CyTh NPEAJIOKECHHUS,
3asBJICHUSI WM KaJloObl, CTABUT JIMYHYIO MOAINUCH U JaTy.

3.2. B ciyyae HEOOXOAMMOCTH B MOATBEPKICHUE CBOMX JIOBOJIOB IPAXKAAHUH MO TUCbMEHHOMY
0OpalleHnIo MpUIaraeT JOKYMEHThI 1 MaTepHasbl JUO0 UX KOIUHU, KHM)KKM U OPUTHHAIIBI MHBIX
JIOKYMEHTOB, NMPUJIOKEHHbIE K 00pallleHusIM, BO3BPAILAIOTCS 3asiBUTEISAM IO UX MPOChOe.

3.3. OOpaienue, MOCTyNHBIIEE B JOETCKHM caj MO UHPOPMALMOHHBIM CHCTEMaM OOIIEero
M10JIb30BAHNUS, TIOJIJIEKUT PACCMOTPEHUIO B OPSAIKE, YCTAaHOBIEHHOM HacTosuM [lonoxxkennem.
3.4. T'paxxgaHuH HampaBlisieT CBOE IHCbMEHHOE OOpalleHHe HEeMOCPEICTBEHHO Ha HMs
3aBEJIYIOIIETO JETCKUM CaJIoM WJIH APYTUX JTOJKHOCTHBIX JIMII, B KOMIETEHIIMH KOTOPBIX BXOJUT
pelleHre NOCTaBIEHHBIX B 00pallleHUH BOIIPOCOB.

3.5. IlucekMenHOe oOpallleHne MOJUIEKUT 00S3aTENbHON pEerucTpaniy B TEUEHHE TPeX JHEH C
MOMEHTa MOCTyIUIeHus. Bce mocTtymnaronye B AETCKUN cajl MHMCbMEHHBbIE OOpaleHHus TpaxkaaH
NPUHUMAIOTCS, YYMTBIBAIOTCS, PETUCTPUPYIOTCS. PerucrpallMoHHBIM HMHAEKC OOpaleHus
IpaXkJlaH yKa3bIBaeTcsi B MUCbMEHHOM OOpaIlleHHH, KOTOPbIM CTaBUTCA B HMXKHEM IPABOM YTy
HEPBOTO JIUCTA.

3.6. [IncpMa rpaxziaH ¢ MOMETKOH «JIMYHOY IOCIIE IIPOYTEHUS aApPEcaToM, B ClIydae, €CJIM B HUX
CTaBSITCS BONPOCHL, TpeOyrouue OQUIUAIBHBIX OTBETOB, NEPENAIOTCS Ha PErucTpalyio B
YCTaHOBJIEHHOM IOPSJKE.

3.7. TlucbmeHHoe oOpallleHue, COJEprKallee BOIPOCHI, PEHIeHHE KOTOPbIX HE BXOAWT B
KOMIIETEHIIMIO AETCKOIO cajia, MOJUIEKUT MEPECHUIKE B TEUEHNUE CEMU JHEM CO JHS PETUCTpaLun
B COOTBETCTBYIOIIMH OpPraH WM COOTBETCTBYIOLIEMY JOJKHOCTHOMY JIMIy, B KOMIETEHIUIO
KOTOPOTO BXOJAUT pEIICHHE T[IOCTABJICHHBIX B OOpAIEHUH BOIPOCOB, C YBEJIOMIJICHUEM



TrpaKIaHWHA O Tepeaipecalliy ero 00paIIeHus, 32 UCKIIOYECHUEM cllydasi, yKa3aHHOTO B ILIL. 5.4,
5.8 Hacrogmero ITonoxenus.

3.8. 3anmperaercs HaPABIIATH KAIOOBI TPaKaH HA PACCMOTPEHHUE TEM JIOJDKHOCTHBIM JIUIIAM
JETCKOTO cajia, pellleHre Win aeiicTBue (0e31eiicTBre) KOTOPBIX 00KalyeTcs.

4. PaccmoTpeHue o0palieHUii TPa)KaaH, MOJATOTOBKA 0TBETOB

4.1. OOpaiieHue, MOCTYNHUBIIEE 3aBEIYIOIIEMY JETCKHM CaJ0M, IMOMJICKHUT 00g3aTeIbHOMY
pPaccMOTPEHHUIO.

4.2. VYder, perucrtpauus, XOJ PACCMOTPEHHUs OOpalleHHUs TpakJaH OCYIIECTBISIOTCS
3aBEYIOIINM C 3aHECEHUEM B KYPHAJI M KAPTOUKY JIMYHOTO IIpUEMA.

4.3. 3aBeAyrOUInid:

- o0ecrieunBaeT 00OBEKTHBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE pacCMOTpeHHe OOpaieHus, B
city4ae HeoOXOIMMOCTH — M C y4acTHEM IpaKIaHNHA, HAIPaBUBIIETO 0OpaIIeHuE;

- 3ampanimBaeT HEOOXOJMMBbIE JIJII PACCMOTPEHHS OOpallleHHs JOKYMEHTBHl U MaTepHalibl B
IPYTHX OpraHax M y APYTrUX OPeanpuUsTHid U OpraHM3alfil ropoja, 3a UCKIIOYEHHEM CY/AOB,
OpraHOB JO3HAHUS U OPTraHOB MPEIBAPUTEIHLHOTO CICACTBUS;

- IPUHUMAET MEephl, HaMpaBJIeHHbIC HA BOCCTAHOBJICHHE WJIH 3aIlUTy HapYLICHHBIX MpaB, CBOOO
Y 3aKOHHBIX UHTEPECOB IPaK/IaHUHA,

- TaeT MUCHhMEHHBIE OTBETHI MO CYILIECTBY IMMOCTaBJICHHBIX B 0OpAIIEHUN BOIPOCOB;

- YBEIOMIISICT TPaKIaHWHA O HANPAaBJICHUU €ro OOpalleHus Ha pacCMOTpPEHHE B JPYroil oprax
WIH PYTUE MPENNPUATHS U OpraHU3aIlluy TOpoia B COOTBETCTBUU C UX KOMIIETEHIIUEH.

4.4. OTBeTHl Ha OOpaNICHUS TPAKIAH, IPUCIIAHHBIC HA UMS 3aBEIYIOIIEr0, TOTOBATCS HA OJIAHKE
YUpEXKJIEHUS 32 OJMUCKHIO 3aBEIYIOIIETO JETCKUM CaJIoM M PETUCTPUPYIOTCS B )KypHAaJe.

4.5. OTBeTHI JNOJDKHBI COJEPKaTh KOHKPETHYIO M YETKYI0 HMH(POPMAIUIO 10 BCEM BOIIPOCaM,
MOCTaBIEHHBIM B OOpallleHuu rpakaaH. Eciau 3asBUTENt0 JaH OTBET B YCTHOW ¢opme, TO B
MaTepuaiax, NPUIOKEHHBIX K OOpallleHHIo, JOJKHO OBITh 3TO ykazaHo. Eciau naercs
MPOMEKYTOUHBI OTBET, TO YKAa3bIBAETCS CPOK OKOHYATEIIBHOIO PEIIEHHUS IMOCTaBJIEHHOIO
Borpoca. OTBETHI, MOJATOTOBJICHHBIE HA OCHOBAaHUU MPABOBBIX JIOKYMEHTOB, JIOJKHBI COIEPKAThH
PEKBU3UTHI ATUX JOKYMEHTOB C YKa3aHUEM JaThl U HauMeHOBaHMs. OTBET Ha KOJUIEKTUBHOE
oOpalieHue OTIMPABIAECTCS HAa WMsI TEPBOTO TMOAMHUCABIIETO €ro JHIA, €CId B IUChME HE
OTOBOPEHO KOHKPETHOE JIUII0, KOMY HAJICKHUT AaTh oTBeT. OTBET Ha oOpallieHue, MOCTYMUBIIEE
B JIETCKHHM caa 1Mo WHOOPMAIMOHHBIM CHCTEMaM OOIIEro IMOJIb30BaHUsI, HAMPABIAETCS IO
MOYTOBOMY aJIpecy, yKa3aHHOMY B OOpaIleHUH.

4.6. OOpareHust TpaxaaH MOCIe UX PACCMOTPEHHS HUCIIOTHUTEISIMU BO3BPAIIAIOTCS CO BCEMU
OTHOCSIIIMMHUCS K HUIM MaTepHallaMi 3aBeIyIOIIeMY JETCKUM CaJioM, KOTOPbIH (opMUpYeT Aena,
B TOM YHUCJIE C OTBETOM 3asBUTEII0 B Cllydae, €ClIM JaBaJoCh MOpy4YeHHE HH()OPMHUPOBATH
PYKOBOJICTBO O pe3yJIbTaTax PaCCMOTPEHUSI.

4.7. Tlopsimok BU3UPOBAHUS TMOATOTOBJICHHBIX OTBETOB Ha OOpaIleHUs TpaKJaH 3a MOAMKCHIO
3aBEYIOIIETO U €ro 3aMECTUTEIIEH YCTAaHABIMBAETCS CIEAYIOIIMI:

Ha BTOPOM DJK3EMIUISIPE OTBETA 3asSBHUTEIIO B JICBOM HIDKHEM YIJy yKas3bIBaeTcs (pamwus u
MOJMUCH WCIIOJHUTENS,, HOMEpP €ro CIyKeOHOro TenedoHa, a TakKe MPOCTABISIOTCS BU3BI
PYKOBOAMTENEH, y4aCTBOBABIIUX B MOATOTOBKE OTBETA, C pacupoBKoil paMummii.

4.9. Ha xaxx1oM 0OpaIieHH 1Mociie OKOHYATEILHOTO PEIIeHHsSI U €T0 UCTIOTHEHUS JI0JDKHA OBIThH
OoTMeTKa 00 ucrnoiHeHnn «B aenoy», nata u TuyHas MOAMUCH JOHKHOCTHOTO JIMIIA, TPUHSBIIETO
37O perienue. [Ipeanosxkenus, 3asBICHUS U KaJIOObI, KOMTUU OTBETOB Ha TpakIaH (pOpMHUPYIOTCS
B JIEJIO B COOTBETCTBUU C YTBEPKJICHHOW HOMEHKIIATYPOl JEI.



5. ITlopsmok paccMOTpeHHUst OTAEIbHBIX 00paleHUH

5.1. Obparienus rpaxkjaaH, IOCTYIHUBILINE 3aBEAYIOIIEMY AETCKUM CaJl0OM U3 CPEACTB MacCOBOM
uH(pOpMallMK, pPAcCMaTPUBAIOTCS B TMOPSJKE M CPOKH, MPEIyCMOTPEHHbIE HACTOSALIUM
[Tonoxxenuem.

52. B cayyae ecid B NUCbMEHHOM OOpalleHHMM He Yyka3aHa (aMuius TpaxaaHuHa,
HAIPABHBIIIETO OOpAIICHUE W MOYTOBBIA aJipec, MO0 KOTOPOMY JOKEH ObITh HAMPABJICH OTBET,
OTBET Ha OOpalleHHe He JaeTcs, IPUHUMAETCS pPellIeHUue O CIHMCAHUU JaHHOro oOpaieHus «B
bi (53 (VO

5.3. Ecnu B yka3aHHOM OOpallieHUH COAepkKaTcs CBEJIEHUS O MOAT0TaBIMBAEMOM, COBEPILIAEMOM
WIA COBEPIICHHOM IPOTHUBOIIPABHOM JESHUM, a TaKXKe O JHIe, €ro IOATOTABIMBAIOIIEM,
COBEpUIAIOIIEM WM COBEpIIMBILEM, OOpalleHHe TOJJIeKUT HaNpaBICHUI0 B OpraH B
COOTBETCTBUU C €r0 KOMIIETEHIIUEH.

5.4. OOpaienue, B KOTOPOM OOKalnyeTcss cyneOHOe pelIeHHe, BO3BpallaeTCs TPaKIaHUHY C
pa3bsICHEHUEM TOPsIIKa 00XKAJTOBAHUS JAHHOTO CYACOHOTO pelICHUsI.

5.5. Ilpu mnonydeHMM NHCHbMEHHOTO OOpalieHHs, B KOTOPOM COJIEP’KaTCs HELEH3YpPHBHIE,
OCKOpPOUTEILHBIC BBIPAKCHHUS, YIPO3bI )KU3HH, 3/JOPOBBIO HIIM HMYIIECTBY JOJKHOCTHOTO JIMIIA,
a TaK)Ke WICHOB €ro CEeMbH, 3aBEIYIOIIHI BIIpaBe OCTaBUTh oOpalieHrne 6e3 0TBeTa Mo CYIIECTBY
MOCTABJICHHBIX B HEM BOIIPOCOB M COOONIUTH TPa)KJIaHWHY, HalpaBHUBIIEMY oOpaiieHue, o
HEJOMYCTUMOCTH 3JI0yNOTpeOeHus: mpaBoM. Pemienue o crucaHuM JaHHOTO oOpamieHusi «B
JIEJI0» W HAIPABIICHUW COOOINEHUS 3asSBUTEIO0 O HEIOMYCTUMOCTH 3JIOYMOTPEOJICHUS TIPABOM
MPUHUMAETCS ¥ TIOJIHCHIBACTCS 3aBEYIOIINM JETCKIUM CaJIOM.

5.6. B ciydae, eci TEKCT MAUCHBMEHHOTO OOpaICHUs HE MOIaeTCs MPOUYTSHHIO, OOpaIleHne He
MOJJIC)KUT HAMPAaBICHUIO HAa PACCMOTPEHHE M OTBET HAa HETO HE JaeTcs. 3asBUTENI0 00 3TOM
cooOmraercsi, ecid ero (amMmwinsg U TOYTOBBIM aJpec MOJAJAI0TCS MPOYTeHHIO. PerneHue o
CIUCaHWM JaHHOTO oOpameHus «B gemo» W COOOLIEHUH 3asBUTENIO TNPUHUMAIOTCS U
MOAMHUCHIBAIOTCS 3aBEAYIOIINM HIIA 3aMECTUTEIIEM.

5.7. OOpaieHus rpakiaaH, NTOCTYMHBIINE OT OJHOTO W TOTO K€ JIMIA MO0 OJHOMY U TOMY XKe
BOIIPOCY, €CIM CO BPEMEHHU IMOJa4yH MEpBOro OOpalieHusi UCTEK YCTAHOBJIEHHBIM HACTOSIIIUM
[TonoskeHneM CPOK PacCMOTPEHUS WU 3aBUTENb HE COTJIACEH C MPUHATHIM 10 €0 O0paIIeHUI0
pelIeHHeM, CYHMTAIOTCS TMOBTOPHBIMH. [Ipu paboTe ¢ TOBTOPHBIMH  OOpaIICHHUSIMH
JEIONPOU3BOIUTENh (HOPMUPYET AENO C YK€ HMMEIOIUMUCS JOKYMEHTaMH IO oOpalieHusIM
JAHHOTO 3asiBUTENsA. He CUMTaroTCs MOBTOPHBIMH OOpAIEHUs] OJJHOTO U TOTO XK€ 3asIBUTEIS, HO
M0 Pa3HBIM BOMPOCAM, a TAaK’K€ MHOTOKPATHBIE — 110 OJTHOMY U TOMY € BOIPOCY B cly4ae, €Cliu
MIPUYMHBIL, IO KOTOPBIM OTBET 110 CYIIECTBY MTOCTABJICHHBIX B 00OpAIIeHUH BOTIPOCOB HE MOT OBITh
JaH, B TOCJTEAYIOIIeM ObUIM yCTpaHEHbI, TPakJIaHWH BIIpaBE€ BHOBbL HAMPaBUTH OOpalleHue
3aBEYIONIIEMY.

5.8. B cnyuae ecnu B MUCHhbMEHHOM OOpAIlEHUU TPakIaHUHA COACPKUTCS BOIPOC, HA KOTOPBII
€My MHOTOKPAaTHO JaBaJINCh THCBMEHHBIE OTBETHI 10 CYIIECTBY B CBSI3W C paHee
HANpPaBIEHHBIMU OOpAIIEHUSIMHU, U TIPU ATOM B OOpAIICHUH HE MPUBOASTCS HOBBIE IOBOJIBI MU
00CTOSATENHCTBA 3aBENYIONIMK BIPABE MPHUHATH pelieHHe O 0E30CHOBATEIBHOCTH OYEPEITHOTO
oOpallieHus: ¥ MPEKpalleHuu MEePEnucKu ¢ TpakaaHuHoM. O TaHHOM pPElIeHUU YBEAOMIISETCS
TpaXJIaHWH, HANIPABUBIINK oOpalieHue.

5.9. B cnydae ecnu OTBET IO CYIIECTBY IMOCTABICHHOTO BOIIPOCa B OOpAIIEHUH HE MOXKET OBIThH
naH 0e3 pas3rJialieHus CBEJECHUMN, COCTABISIONINX OXpaHsIeMyro (eaeparbHbIM 3aKOHOM TaWHY,
TpaXXIaHWHY, HAIpaBUBIIEMY OOpalleHUue, COOOMIAeTCs] O HEBO3MOXKHOCTHU JIaTh OTBET IIO
CYIIIECTBY B CBSI3U C HEJOMYCTUMOCTBIO pa3TJIallieHUs] yKa3aHHBIX CBEIACHUM.

6. Cpoxu paccMOTpeHNs 00pallleHUil U YBeJOMJIEHHUE 3asiBUTeIell

6.1. OOparmieHus, MOCTYNUBIINE 3aBEAYIONMIEMY JETCKHUM CaJIoM, PacCMaTPUBAIOTCSA B CPOK [0
OJIHOTO Mecsil]la CO JHA WX PEerucTpaluu, €ciIM HHOW CpOK (MEHbLIMN) HE YCTaHOBIIEH



pykoBoguTeneM Jub0 ero 3amectureneM. OOparieHus, He TpPeOYIOIIHE IOMOJIHUTEILHOTO
U3y4CHUSI W TPOBEPKH, paccMaTpHBalOTCs Oe3oriararensHo. O pe3ynbTaTaX pacCMOTPEHHS
YBEIOMIISIIOTCSI 3aIBUTEIIH.

6.2. B UCKIIOYHMTENBHBIX CIIy4asX PYKOBOAWTENb BIIPaBe€ IPOUIUTH CPOK PACCMOTPEHHS
oOpamienuss He Oonee uem 3a 30 1HEH, yBeIOMHMB O TMPOJUIEHHH CpPOKAa €ro PacCMOTPEHUs
rpakaaHuHa, HalpaBuBIIero oopamenue. [Ipoanenne cpoka opopmisieTcss UCIIOTHUTENIIMHI HE
MEHEee 4YeM 3a MATh JHEH 10 HCTEYEHUSI CPOKA PACCMOTPEHHUS O0PAIICHHUSI.

7. Opranusanusi padoThbl 10 JMYHOMY NPHEMY IPakIaH

7.1. Tpaduk © MOPSIOK JTUYHOTO TpHEMa TpaKIaH B JCTCKOM CaJly YyCTaHABIMBACTCS
3aBEIYIOIIHM.

7.2. llpu TMYHOM NpUEME FPAKIAHUH MPEAbIBISET JOKYMEHT, YIOCTOBEPSIONINNA €ro TUYHOCTD.
7.3. Tlo Bompocam, He BXOZSIIUM B KOMIIETEHIIMIO 3aBEAYIOUIETO JAETCKUM CaJ0M, 3asBUTEISIM
peKOMEH1yeTCsl 00paTUTHCA B COOTBETCTBYIOIIME OPTaHbl, YUPEKICHUS, OpTraHU3aI1H.

7.4. Bo BpeMsa 3amycH Ha MpPUEM 3aBEIYIOIIMHA 3amoMHSAET KapTOUKy JUYHOTO IpHeMa
rpaxxaanuHa (hopMa MpUIaraeTcs), B KOTOPYIO 3aHOCHUTCS COJICpKaHue 00pallleHus Tpax/1aHnHa
Ha JINYHOM IIpHEMeE, a TAKXKE PE30JIIOLHS BEAYILEro MPHeM, C TOPYUYEHUEM JTOJKHOCTHOMY JIHILY.
[Ipu HEOOXOAMMOCTH TpakJAaHaM MpEIJIaraeTcsi U3JI0KHUTh CyTh BOIPOCA B MHUCHbMEHHOM BHUJIE.
[TucemeHHOE OOpallieHre B 3TOM ClIy4ae PEeTUCTPUPYETCS U pacCMaTPUBAETCS B YCTAHOBJICHHOM
MopsIIKe, a B KapTouke JnenaeTcss oTMeTka «OCTaBieHO 3asBIICHHE» M JaTa perucrpanuu. B
ClIy4ae eclM U3JI0)KEHHbIE B YCTHOM oOOpamieHuH (akTbl M O0OCTOSTENbCTBA SBISIOTCS
OYEBUJIHBIMU U HE TPEOYIOT JTOMOJIHUTEIHLHON MPOBEPKH, OTBET Ha OOpaIeHUE C COTIacHs
rpaXIaHMHA MOXET OBITh JaH YCTHO B XOJ€ JUYHOTO IpHeMa, O 4YeM JeNlaeTcsl 3amuch B
KapTOYKe JIMYHOTO TMpUeMa TpaxaaHuHa. B OCTaNIbHBIX Cily4asix JaeTcs MUChbMEHHBIN OTBET 110
CYIIECTBY MOCTABIEHHBIX B 00paIlleHuu BOPOCOB.

7.5. Ilpu MOBTOPHBIX OOpAIICHUSX MOOUPAIOTCS UMEIOIIHUECS] MAaTEPUAITBI 110 JEITY 3asiBUTEIS.
7.6. B xo/1e nMuHOTO MpUeMa rpakKIaHIHHY MOKET ObITh OTKa3aHO B AalbHEHIIIEM PacCMOTPEHUN
oOpailleHusi, ecaM eMy paHee ObUI JaH OTBET IO CYHIECTBY IMOCTaBICHHBIX B OOpallleHUU
BOITPOCOB.

8. Pabora c oOpameHusiMU, NOCTABJIEHHBIMH HA KOHTPOJIb

8.1. OOpamieHus, B KOTOPBIX COAEPXKATCS BOIPOCH, HMMEIOIIME OO0NbIIOoe OOIIECTBEHHOE
3HaueHue, COOOIAETCsl 0 KOHKPETHBIX HApYUIEHUSIX 3aKOHHBIX MPaB U MHTEPECOB IPakJaH, KaK
npasuiio craesitcas Ha KOHTPOJIb.

8.2. Ha xoutponbHbix oOpamenusx ctaBarca nometku «KOHTPOJIb»y u «TOIJIEXUT
BO3BPATVY».

8.3. JIOJ>KHOCTHOE JIMIIO — UCIIOJTHUTEIb B YCTAHOBJIEHHBIE CPOKU pacCMaTPUBAET KOHTPOJIbHOE
oOpamieHue, UHPOPMHUPYET O pe3yiabTaTax 3aBEAYIOIIEro JIETCKUM CaJioM, T'OTOBUT OTBET
3asBUTEIIIO.

8.4. Ecnu B oOpallieHusIX ToCyapCTBEHHBIX OPraHOB COJepKaTCs MPOChObI MPOMH(POPMUPOBATH
UX O pe3ylbTarax pacCMOTPEHUs IPakKIaH, TO UCIOJIHUTENb TOTOBUT OTBET U UM. Kak mpasuio,
3TH OTBETHI MOANMCHIBAIOTCA 3aBEAYIOIIMM JETCKMM CaJoM. 3aBEAYIOIUH JIETCKUM CaloM
BIIpaBe MPEAJIOKUTh MCIOJHUTENI0 TMPOJOJDKUTH paboTy C MPOBEIECHUEM JOMOIHHUTEIbHBIX
IIPOBEPOK WX IOCJIE MOANNUCAHUS OTBETA CIIMCATh MAaTEpUaibl M0 pe3ybTaTaM PacCMOTPEHMS
obparenus «B gemoy.

8.5. OOparieHrne CYMTAeTCs] UCIOIHEHHBIM M CHUMAETCSl ¢ KOHTPOJISI, €CIIM PacCCMOTPEHBI BCe
MIOCTaBJIEHHBIE B HEM BOIPOCHI, IPUHATHI HEOOXOIUMBIE MEPHI, 3asBUTEIISIM JIaH OTBET.

8.6. IlucemMeHHbIe OOpalIeHns, Ha KOTOpPBIE JAIOTCS MPOMEXKYTOUYHBIE OTBETHI, C KOHTPOJIS He
cHUMaroTcs. KOHTpob 3aBepIaeTcs TONBKO IOCHIE BBIHECEHUS U NMPHHITUS WCUYEPHBIBAIOIINX



MEp TO pa3pelIeHUI0 TPEIJIOKEHUS, 3asABJICHHS, XKanoObl. PemieHHMe O CHATHH C KOHTPOIS
MIPUHUMAET 3aBEAYIOIMNUNA TETCKUM CaJIOM.

8.7. KoHTposibHBIE OOpaIieHus JOJKHBI COACPXKAaTh KOHKPETHYIO W YETKYI0 WH(POPMAIUIO IO
BCEM BOIIPOCaM, MIOCTABJICHHBIM B OOpaIIEHUSAX TPaXKIaH:

- €CIIK CPOKU PACCMOTPEHUS MPOJIJICHBI, TO JOJDKHBI OBITh YKa3aHbI IPUYUHBI M OKOHYATEIHHAS
JlaTa pacCMOTPEHUS, 110 UCTEUEHUH KOTOPOH OYJET JOMOJHUTEIBHO COOOIIEHO O MpOoAeIaHHON
pabore;

- B OTBETE JIOJDKHO OBITh yKa3aHO O TOM, 4YTO 3asBUTEIb B TOH WJIM HHOW (opme
poruH(OPMUPOBAH O PE3yJIbTaTaX PACCMOTPCHHS,

- OTBET 3 BUTEIIO MOAMUCHIBACTCS PYKOBOIUTEIIEM;

- K OTBETY NMPUKJIIAJABIBACTCS OPUTHHAT PACCMOTPEHHOTO OOpalICHHs TPaXXTaHUHA, €CITU Ha HEM
crout mrtamn «I1OJJIEXXUT BO3BPATY ».

9. KoHTpo.Jb 3a c00/1101eHHeM MOPSIIKA pACCMOTPeHHsI 00panieHui

9.1. JO)DKHOCTHOE JIMIIO B TpeJeliaX CBOCH KOMIICTCHIIMU OCYIIECTBISECT KOHTPOJIb 3a
CcoOII0ACHHEM

HopsiJIKa pacCMOTPEHUsT OOPALICHUH, aHATTM3UPYET COACPIKaHUE, MOCTYMAIONINX 00palIeHUH 1
MH(OPMHUPYET 3aBEYIOIIET0 O HAPYIIEHUAX UCIIOJHUTENbCKONW JUCIUILIINHBIL.

9.2. 3aBeayrouuii NPUHUMAET MEPHI [0 CBOEBPEMEHHOMY BBISIBIICHUIO U YCTPAHEHUIO IPUYHUH
HapyIIEHHS MPaB, CBOOO M 3aKOHHBIX HHTEPECOB TPAK/IaH.

9.3. Jluma, BUHOBaThie B HAPYIICHWU TIOPSJIKA PACCMOTPEHHS OOpaIlleHW Tpa)</iaH,
H3JI0KEHHOTO B

HacrosieM [1ookeHuH, HeCYyT OTBETCTBEHHOCTh, ITPETyCMOTPEHHYIO 3aKOHOAATEIbCTBOM PO,

10. XpaHeHne MaTepnaJioB 10 00palIeHUAM IPaKAaH

10.1. 3aBenyromuii JETCKUM CaloM OCYILECTBISAET XPAaHEHUE U UCIOIb30BAaHUE B CIIPAaBOYHBIX U
MHBIX 1EeJIX NPEUI0KEHNUN, 3asBICHUH U Kano0 rpakiaH.

10.2. BHOCUT B HOMEHKJIATypy KYpHAaJ PErUCTPALIH 10 0OpallleHUSIM I'pakIaH.

10.3. OTBETCTBEHHOCTH 32 COXPAHHOCTh JOKYMEHTOB 110 OOpaIIeHUsIM IPaKJIaH BO3JIaraeTcs Ha
3aBEYIOLIETO IETCKUM CaZ0M.

10.4. VYcranaBnuBaeTcs CpPOK XpaHEHHUS TMPEUIOKEHUN, 3asiBICHUN, >XKamo0 TpaxaaH u
JIOKYMEHTOB, CBSI3aHHBIX C MX PAacCMOTPEHHEM M paspeuieHueM — 5 jeT. B HeoOxoaumbIx
CIIy4asiX OSKCIIEpTHOW KOMMCCHEH MOXKET ObITh HPHUHITO pelleHne 00 YBEIUYEHHH CpoKa
XpaHEHMs WK O MTOCTOSIHHOM XpaHEHUH HauboJjiee EHHbBIX MPEUI0KEHUH rpax/1aH.

10.5. Ilo wucTedyeHHWH YCTAaHOBJIEHHBIX CPOKOB XpaHEHUs JOKYMEHTHI IO MPEIIOKEHHUIM
3asBICHUSIM U Kajlo0aM TpakJaH MOAJEKAT YHUUTOKEHUIO B COOTBETCTBUU C YTBEPKIECHHBIM
®enepanbHoll apxuBHOU cityxk00#1 Poccun 06.10.2000 r. [TlepeyHem TUIOBBIX yIpaBIeHUYECKUX
JIOKYMEHTOB, 00pa3yoLuxcs B I€ATEIIbHOCTH OpraHU3allli, ¢ yKa3aHUEeM CPOKOB XpaHEHHS.
10.6. XpaHeHue aen y UCIIOTHUTEIICH 3arpenaeTcs.

10.7. OOpamienus rpaxaaH MOTYT HaIlpaBlsThCS B apXMB 0€3 pPAacCMOTPEHHUs, €CIU B HHUX
COJIEp’KaTCsl PACCYKJIEHUS IO M3BECTHBIM MpoOiieMaM WM TMOAHUMAIOTCS YXKE pelIeHHbIe
BOINPOCHI, HE TpeOyrolue JOMOJTHUTEIBHOTO PACCMOTPEHHUs, a TakKe OeCCMBICICHHBIE I10
COJIEPKaHUIO.

10.8. Pemenne o cnucaHuM yKa3aHHBIX OOpallleHHi MPUHUMAET 3aBEIYIOLINI JTeTCKUM CaoM.
[MPUJIOXXEHUE k IlonoxxeHuro o mopsijike pacCMOTPEHUsT OOpaIieHus Tpak/iaH B IETCKUH cajl
Ne 49 o1 01.08.2017 rona.



KAPTOYKA NINYHOI'O NPUEMA TPAXOAH
3aBegywuwem AeTCKUM cagom
[Hara npuema

®.N.0. rpaxgannHa

Mecto paboTsl

Homainuii aapec

Tenedhon

CopepxaHue yCTHOTO oOpalieHus

Pesynbrar paccMoTpeHust YCTHOTO OOpaIieHus TpaxaaHuHa

1.Komy oTnpaBiieHo (pe30JIrorius)
2./laTa ucnonHeHus

3./lonOIHATENBHBIN KOHTPOIb

4.CHATO ¢ KOHTPOJIA

5.Pe3ynprar

6 .I[aTa, JOJDKHOCTBb MCIIOJITHUTECIIA

7.0T Tpak1aHuHA NPUHATO NMUcbMeHHoe 3asiBieHue (IIpunaraercs)
Bx.Ne ot « » 20 r
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